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About usOur agency’s purpose is to shift the system using data and evidence, so that the system invests earlier and more effectively to improve the lives of New Zealanders. 



Our values – how we do things around here
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About working in the Public Service
Ka mahitahi mātou o te ratonga tūmatanui kia hei painga mō ngā tāngata o Aotearoa 
i āianei, ā, hei ngā rā ki tua hoki. He kawenga tino whaitake tā mātou hei tautoko i te Karauna i runga i āna hononga ki a ngāi Māori i raro i te Tiriti o Waitangi. Ka tautoko mātou i te kāwanatanga manapori. Ka whakakotahingia mātou e te wairua whakarato ki ō mātou hapori, ā, e arahina ana mātou e ngā mātāpono me ngā tikanga matua o te ratonga tūmatanui i roto i ā mātou mahi. 
In the public service we work collectively to make a meaningful difference for New Zealanders now and in the future.  We have an important role in supporting the Crown in its relationships with Māori under the Treaty of Waitangi.  We support democratic government.  We are unified by a spirit of service to our communities and guided by the core principles and values of the public service in our work.  


About the position
	The purpose of this position

	The Principal Legal Advisor is a senior in-house legal role responsible for providing high-quality, practical, and commercially astute legal advice across the organisation.
The role supports effective decision-making by helping senior leaders, commissioning teams, procurement specialists, policy teams, and corporate functions understand and manage legal risk in a way that enables lawful, ethical, and effective delivery. The role will provide advice across a broad range of matters, with a particular focus on commercial arrangements, contracting, procurement, commissioning, privacy, information management, public and administrative law, conflicts of interest, governance, and legal risk.
The role will also support the organisation’s work in social investment, including legal and commercial advice on community-led commissioning, provider arrangements, data and information sharing, accountability settings, funding pathways, and system-level risks. This is the only legal role in the organisation.


	Team and location
	Transformation, Technology and Enabling Services

	Reporting to
	Manager Risk, Assurance and Governance 

	Salary band
	Band 19: $153,344 - $216,485
 
Starting salaries are negotiated based on relevant skills and experience, with offers generally made between $152,344 - $180,405.



	What you will do to contribute

	 Provide legal advice at a senior level 
· Provide advice on a range of contracts and agreements including funding agreements, service agreements, information sharing arrangements, procurement processes and commissioning arrangements.
· Provide practical advice that balances legal risk, public value, operational realities, and the organisation’s strategic objectives. 

Support Commercial and Commissioning Activity
· Provide advice on the design of commissioning and contracting models.
· Support the negotiation and drafting of agreements with providers, suppliers, iwi/Māori entities, community organisations, and others.
· Advise on procurement and commissioning risks, including probity, fairness, transparency, value for money, conflicts of interest, and accountability.
· Help ensure commercial arrangements are clear, enforceable, proportionate, and aligned with public sector obligations.

Support Social Investment Work
· Advise on legal settings for social investment initiatives, including pilots, pathways, commissioning models, funding mechanisms, data arrangements, and governance structures.
· Advise on data, evidence, privacy, information-sharing, and data sovereignty considerations.
· Work with policy, investment and commissioning, data, evidence and insights, procurement, and risk, assurance and governance teams to ensure legal issues are considered early and constructively. 

Strengthen Legal Risk Management and Organisational Capability
· Identify legal risks across programmes, projects, contracts, commissioning pathways, and corporate processes and support the development of legal risk frameworks, clause banks, and decision-making tools.
· Help embed legal thinking early in project, policy, procurement, and commissioning lifecycles.
· Supporting continuous improvement in legal processes and service delivery. 

Effectively Manage External Legal Advice 
· Triage matters to determine whether advice should be provided in-house or referred externally.
· Prepare clear instructions to external counsel and support with managing scope, cost, quality, and timeliness of external legal advice.
· Ensure legal advice is practical and can be understood by others 
· Maintain continuity of legal knowledge 
· Support relationships with Crown Law, the Government Legal Network, external counsel, and other public sector legal peers as appropriate. 

Governance, Reporting & Accountability
· Provide advice on conflicts of interest, probity, governance processes, assurance settings, and integrity obligations to support informed decision making, best practice, capability development, quality assurance and continuous improvement.

Finance
· Work with Finance to support effective financial oversight of the legal portfolio, including monitoring expenditure, forecasting and promoting value for money and probity in delivery.

	Risk Management
Actively identify and manage role or practice level risks, including escalation of risks and issues when necessary.
Ensure that analysis, data and information supplied is accurate, verified and protected.

	Health and safety
Actively contribute to a safe and healthy workplace by taking reasonable care, following SIA’s health and safety requirements, identifying and escalating risks, and supporting SIA to meet its workplace health and safety obligations.



About you – what you will bring to the role
Qualifications, skills and experience
· at least 10 years of post-qualification experience, including significant experience in public law, commercial law or regulatory law
· a Bachelor of Laws or equivalent legal qualification
· admission as a Barrister and Solicitor of the High Court of New Zealand, or eligibility to be admitted
· a current New Zealand practising certificate
experience advising on contracts, procurement, funding arrangements and commercial negotiations 
demonstrated ability to provide pragmatic, solutions-focused, and legally robust advice in complex environments.
experience advising senior leaders and influencing decision-making.
ability to identify, explain, and manage legal risk in a way that supports organisational objectives.
strong written and verbal communication skills, including the ability to explain complex legal issues clearly to non-lawyers.
sound judgement, discretion, resilience, and integrity.
ability to manage competing priorities and provide timely advice in a dynamic environment.
understanding of the New Zealand public sector, particularly public sector governance and accountability. 
an understanding of Te Tiriti o Waitangi / the Treaty of Waitangi and ability to work in ways that support effective Crown-Māori relationships
experience in one or more of the following would be advantageous:
social investment, social sector reform, or social sector commissioning.
community-led commissioning, devolved decision-making, place-based initiatives, or iwi/Māori-led commissioning
public sector procurement, commercial law, provider contracting, or funding arrangements.
Crown-Māori relationships, kaupapa Māori approaches, tikanga-informed practice, or working with iwi, hapū, Māori entities, or community organisations
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TANGATA

We're about people
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MANAWA MAUI

We are a catalyst for change
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TAUNAKITANGA

We influence through evidence
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PUARETANGA

We're transparent by nature
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We're stronger together
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