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Finance Business Partner

Our purpose
Manaaki tangata, Manaaki whānau
We help New Zealanders to be safe, strong and independent
Our commitment to Māori
As a Te Tiriti o Waitangi partner we are committed to supporting and enabling Māori, whānau, hapū, Iwi and communities to realise their own potential and aspirations.
Our strategic direction
[image: Image showing MSD's three strategic shifts: Mana manaaki - A positive experience every time; Kotahitanga - Partnering for greater impact; Kia takatū tātou - Supporting long-term social and economic development]
Our Values
[image: Our MSD Values: Manaaki - We care about the wellbeing of people; Whānau - We are inclusive and build belonging; Mahi tahi - We work together, making a difference for communities; Tika me te pono - We do the right thing, with integrity]
Working in the Public Service
Ka mahitahi mātou o te ratonga tūmatanui kia hei painga mō ngā tāngata o Aotearoa i āianei, ā, hei ngā rā ki tua hoki. He kawenga tino whaitake tā mātou hei tautoko i te Karauna i runga i āna hononga ki a ngāi Māori i raro i te Tiriti o Waitangi. Ka tautoko mātou i te kāwanatanga manapori. Ka whakakotahingia mātou e te wairua whakarato ki ō mātou hapori, ā, e arahina ana mātou e ngā mātāpono me ngā tikanga matua o te ratonga tūmatanui i roto i ā mātou mahi. 
In the public service we work collectively to make a meaningful difference for New Zealanders now and in the future. We have an important role in supporting the Crown in its relationships with Māori under the Treaty of Waitangi.  We support democratic government. We are unified by a spirit of service to our communities and guided by the core principles and values of the public service in our work.
The outcomes we want to achieve
	New Zealanders get the support they require
	New Zealanders are resilient and live in inclusive and supportive communities
	New Zealanders participate positively in society and reach their potential


We carry out a broad range of responsibilities and functions including 
Employment, income support and superannuation
Community partnerships, programmes and campaigns
Advocacy for seniors, disabled people and youth
Public Housing assistance and emergency housing
Resolving claims of abuse and neglect in state care
Student allowances and loans
He whakataukī*
	Unuhia te rito o te harakeke
Kei hea te kōmako e kō?
Whakatairangitia, rere ki uta, rere ki tai;
Ui mai ki ahau,
He aha te mea nui o te ao?
Māku e kī atu,
He tangata, he tangata, he tangata*
	If you remove the central shoot of the flaxbush
Where will the bellbird find rest?
Will it fly inland, fly out to sea, or fly aimlessly;
If you were to ask me,
What is the most important thing in the world?
I will tell you,
It is people, it is people, it is people


*	We would like to acknowledge Te Rūnanga Nui o Te Aupōuri Trust for their permission to use this whakataukī 
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Position detail
Overview of position
The role of the Finance Business Partner is to partner with the business providing accurate, high quality, multi-year strategic financial advice; influencing the strategic and operational decision-making process, which safeguards the business group interests with respect to both the Public Finance Act and the Ministry’s reputation.
The Finance Business Partner will be a key trusted advisor to their portfolio and be an active part of that senior management team, providing support for the non-financial management of the business group.  

The role leads effective financial management through the budget and forecasting processes for their business group; and provides senior management accounting services to key budget managers in the form of financial reporting, strategic advice, risk management, analysis, and information - all within a culture of high performance. 
Location
National Office, Wellington
Reports to
Deputy Chief Financial Officer
Key responsibilities
Provide comprehensive strategic analysis, financial advice and support to business customers and other key stakeholders, ensuring that relevant financial considerations are incorporated into decision making.
Develop and builds strong relationships with DCE, Group General Managers, Directors, and National Office Managers. Ensure the financial risks and opportunities of investment and operational decisions are properly evaluated in alignment with wider economic impacts, and the ministry strategic plan and stated outcomes.
Develop capability of budget managers through ongoing training, (where required) and coaching in financial management and internal controls including delegations and forecasting reporting to empower budget managers to meet their financial obligations.
[bookmark: _Hlk127520514]Contribute to MSD’s financial planning and initiatives:
· by recommending new initiatives, (or adjustments to existing) wherever a need to do so is perceived,
· as a subject matter expert in the development of new initiatives,
· by providing input into post-investment appraisal of strategies or programme initiatives,
· by providing advice on practical considerations in the implementation or effectiveness of finance initiatives.
Embrace strategies to increase responsiveness to Māori and embedding Te Ao Māori into service culture and MSD’s Pacific Prosperity Strategy.
Represent the strategic direction and expectations of Finance to Group General Managers, Directors and/or National Office Managers, whilst also representing and advising on their needs, views, and experiences to Finance. 
Lead the month-end and year-end accounting processes, determine and action corrective transactions where necessary to ensure that reported results are accurate and complete.
Lead the internal operating and capital budget processes for assigned business group(s), including preparation of budgets based on priorities, and guiding budget managers in the review and ratification of the allocation.
Advise, encourage, and support budget managers to ensure they meet their obligations under the Public Finance Act and GAAP, in accordance with the Ministry’s financial policies.
Maximise the business performance and financial awareness of the business group(s) by:
Identifying the drivers of financial results and influencing business customers toward successful management of these,
Developing performance measures which encourage focus on the key financial drivers and shape business financial planning.
Lead the portfolio’s awareness of the need for financial probity in its operational responses and promote efficient and cost-effective usage of resources which adhere to best practice.
Represent whole-of-Ministry views and safeguard MSD’s reputation in any external interactions.
Identify and communicate risks in a timely manner, applying the organisation’s risk management approach when evaluating and advising leadership of potential mitigation strategies.
Present operational reporting of accurate actuals/budgets/forecasts, which explain key variances, trends, and anomalies, analyses key financial drivers, addresses risks and how these flow into appropriations.
Focus business group leaders on key issues and facilitate appropriate strategies.
Support operational reporting with detailed analysis where required, integrating operational and financial data with a view to influencing enhanced business performance.
Ensure all financial decisions and transactions are adequately documented and maintain the documentation so it is readily retrievable to satisfy audit requirements and other requests for information.
Detailed involvement in Baseline Updates, Cabinet Papers, and Budget Bids that involve the business group including active engagement with relevant Policy groups.
Ensure there is a tight management and reporting process in relation to appropriations including providing appropriate advice on the impact of decisions on appropriations where relevant.
Be the subject matter expert and primary point of contact for budget managers and key stakeholders seeking support and advice on financial policies and procedures and accounting interpretations.
Ensure that facilitated budgets and forecasts are correctly costed, well-documented and uploaded at a granular (by cost centre/natural account/staff detail) level in the financial system.
Enhance budgeting and forecasting by developing modelling and costing scenarios as required.
Respond where required to Select Committee, Parliamentary Queries and Official Information requests by extracting data, ensuring its accuracy, and providing additional information where needed to enhance understanding.
Collate and provide documentary evidence to external and internal auditors, supporting this with additional assistance and clarification where required.
Presenting interpreted financial data and information in a meaningful way. 
Undertaking feasibility exercises for Group General Managers / Directors and National Office Managers as required. 
Collaborate with the leaders on the development of business cases for significant opportunities, projects, and initiatives. This includes providing advice, analysis and costing on financial and non-financial performance.
Contribute to the business planning process. 
Apply current trends and best practices to develop and improve the Ministry’s;
· Financial and accounting systems, policies, and procedures,
· Budgeting, analysis, and reporting.
· Customer experience
Provide subject matter expertise on MSD financial systems and keep up to date with changes to Accounting Standards and other relevant legislation (e.g. Taxation)
· Enhances processes and practices to drive value and identifies current processes which could be automated and implements appropriate solutions.
Support the Director Finance and/or Finance Manager to encourage the adoption of a high performance finance culture through effective communication, timely advice and continuous improvement. 
Embedding te ao Māori 
Embedding Te Ao Māori (te reo Māori, tikanga, kawa, Te Tiriti o Waitangi) into the way we do things at MSD.
Building more experience, knowledge, skills and capabilities to confidently engage with whānau, hapū and iwi.
Health, safety and security
· Understand and implement your Health, Safety and Security (HSS) accountabilities as outlined in the HSS Accountability Framework.
· Ensure you understand, follow and implement all Health, Safety and Security and wellbeing policies and procedures.
Emergency management and business continuity
· Remain familiar with the relevant provisions of the Emergency Management and Business Continuity Plans that impact your business group/team.
· Participate in periodic training, reviews and tests of the established Business Continuity Plans and operating procedures.
Know-how
· Relevant tertiary qualification in business, accounting or equivalent experience. Member of the Chartered Accountants Australia and New Zealand preferred.
· A sound understanding of public sector financial management - good knowledge and understanding of New Zealand's machinery of Government, State Sector Act 1988, and the Public Finance Act 1989 (including appropriation management).
· Strong understanding of accounting principles and best practice in a large organisation (preferably in the Public Sector).
· Demonstrated ability to understand and interpret financial information and experienced in the preparation and delivery of integrated reporting of financial and non-financial results.
· Substantial experience in the provision of management accounting services in a large organisation (preferably in the Public Sector).
· Experience providing strategic advice to business leaders on financial and commercial matters and the development and implementation of business plans and strategies.
· Proven ability to network effectively, negotiate well and influence people, broker relationships with stakeholders including senior leaders.
· Recognised as a ‘Trusted Advisor’ to senior management in a medium to large organisation. 
· Experience providing sound advice to support managers to make informed decisions and minimize risk.
· Experience in data analysis, and modelling with strong attention to detail.
· Advanced skills in Microsoft Excel and experience in working with a large integrated financial management information system.
· Project and Change Management skills and experience.
· An understanding of equity issues and the Treaty of Waitangi, and the implications of these for the work of MSD.
Attributes
· Awareness of the role of MSD in our society, willingness to embrace the Ministry’s values and the desire to contribute towards the Ministry’s key objectives.
· Proven skills in,
· Researching and analysing data with a view to informing management decision-making.
· Collating and monitoring performance-related information, deriving accurate conclusions.
· Planning and organising, in order to prioritise time appropriately between competing demands and also to ensure that the time invested in Finance by leadership is utilised effectively.
· Problem-solving and exercising sound judgement, to ensure appropriate solution options are provided.
· Strong verbal and written communication skills, including the ability:
· to adapt delivery to suit the needs of the audience,
· to present to a group or facilitate group activity, 
· to influence others to achieve goals or accept advice.
· Strategic awareness and business acumen – the ability to be curious and take a wide view, ensuring that advice is realistic and aligns with both the Ministry’s values and the region’s own strategic direction.
· Welcoming toward diversity; ability to contribute toward an inclusive working environment where differences are acknowledged and respected.
Key relationships 
Internal
Director Finance 
Finance Manager
Business Group General Managers and Senior Leaders
Business Group Budget Holders and Staff
Finance Business Group
People and Capability Business Group
National Contracts Manager and Staff
Ministry Risk and Assurance Staff
External 
· Audit New Zealand 
· Staff in other Government Agencies
· External Stakeholders
Other 
Delegations
· Financial – No
· Human Resources - No
Direct reports - Yes
Security clearance - No
Children’s worker - No
Limited adhoc travel may be required
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