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Application guidance 
We will accept applications for the 2027 MSD Policy Graduate Programme that are sent by 28 June 2026  and consist of:
· A cover letter (which is 1 page max and includes answers to the required questions)
· A CV
· A transcript of your academic results to date (attached to the back of your CV)
· Answers to the written assessment questions (set out in the application form). 
When assessing each application, we will be looking for:
· An interest in pursuing a career in government policy, and at MSD in particular. 
· Experience that demonstrates the skills and behaviours we are looking for in our policy graduates – great team members who can show leadership, are curious, and have a range of life experiences. 
· Good critical thinking and analytical skills, which can be demonstrated from a range of academic backgrounds and experiences.
· Good writing skills – make sure you get someone to proof-read your application to ensure there are no grammatical errors or spelling mistakes. 
Your cover letter 
In your own words, your cover letter should briefly tell us:
· why you are attracted to work at MSD and how you relate to the MSD values
· the most relevant skills and behaviours from the job description that you would bring to working at MSD 
· how you think your skills and experiences (from university, work, voluntary and community experience or extracurricular activities) make you a great fit for this role.
Please keep your cover letter to one page max. It is important that you concisely cover the three areas above.
Your CV
What format/layout is best for my CV? 
Present your information in a way that is clear and easy to understand. Please keep your CV to no more than two pages. The best approach is to keep it simple by using a Word or PDF document.
Your CV should cover: 
· Your academic background – what qualification you are studying/studied, what year you completed your qualification (or expect to complete), your major/minor. 
· Work, community and/or volunteering experience with job titles, dates, and key responsibilities/achievements. 
· Other experience that you think is relevant (e.g. extra-curricular experience).
What experience should I include in my CV? 
Your CV is an opportunity to show us the full picture of your experiences. This can range across your study, paid work, volunteer work, or other community and life experiences.
We will be looking for:
· experience in roles that demonstrate the skills and behaviours we are looking for in the job description. For example, communication, analysis and research, teamwork/collaboration, cultural competence in te ao Māori (Te Reo/tikanga Māori). 
· your academic background, work experience, volunteering or community experience and extracurricular activities. Be sure to include information on any significant achievements, positions of responsibility or leadership roles that you have held.
Remember, jobs that are very different to policy may also be relevant. For example, through retail work you may have demonstrated good communication with customers and teamwork with colleagues. 
Academic transcript
If you have your academic transcript, an official record of your grades to date, please include a copy with your application attached to the back of your CV. If you do not have one, you may be able to access your transcript or a record of your grades online for free. 
We will accept downloads or captures of your digital record. We don’t expect you to get it notarised or pay for an official academic transcript.
Your university will have more information on how to get your academic transcript or view your academic record online. Please check your university’s website in the first instance.
The written assessment
In addition to uploading your CV, cover letter and academic transcript, please answer the written assessment questions set out in the application form. There are two questions to answer:
· Describe a time when you worked with someone whose way of thinking or doing things was different from your own. What did you learn about yourself through that experience, and how has it shaped the way you collaborate with others?
· What is your experience with Te Ao Māori, and what might you like to learn more about it?
Please answer these questions in up to 250 words for each question. 
Alongside the information you provide in your application, the written exercise helps us to:
· get a sense of who you are and how you like to work
· see a demonstration of your writing skills
We will be looking for how you have: 
· answered the question directly
· provided clear and compelling answers
· used specific examples to make your answer compelling
· proof-read your answers to ensure there are no grammatical errors or spelling mistakes
· kept within the word limit. 
Use of AI
If you're using AI to support your application, make sure the content still reflects you. Include personal examples of your achievements and responsibilities to make it unique. AI can hallucinate at times, so always take time to proofread and personalise.
How to use AI tools safely and securely:
· Take the time to understand your privacy and data settings – Are you sharing any data that you enter into AI tools, or have you turned data sharing off? Don’t share personal information about yourself unless you know how your information is being used and you’re comfortable with that.
· Don’t share personal information about others into AI tools – Unless you have explicit consent from the individual.
· [bookmark: _Appendix_6:_Stage]Never blindly trust the output generated from an AI tool – Make sure to use your critical thinking skills to make your own judgements. Just because you found something online, it doesn’t always mean it’s true. This is the same with AI content, always check sources.


