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	MSD Research Ethics Panel
General information for candidates


Purpose
The MSD Research Ethics Panel (the Panel) was established to provide ethical review and advice within the Ministry of Social Development (MSD) and for external agencies who request ethical guidance. The MSD Research Ethics Panel is also in place to assist MSD’s Insights group and other teams in MSD to build their own capacity in ethical matters.
Roles and functions of the MSD Research Ethics Panel
The MSD Research Ethics Panel: 
provides independent ethical review (i.e. review and advise on whether applications meets ethical standards) and more general ethical advice (involving the development of guidelines and assistance with e.g. interpretation of guidelines in our context, or the development of a new research protocol for review). 
is available for teams to consult with as their projects proceed (to promote the view that research ethics should be considered throughout a project, not only at the initiation of a project)
assists Insights and other teams to build their own capacity in ethical matters.
Process
The Panel:
· reviews submissions from teams seeking ethical advice prior to meeting with the team, to ensure a robust and thorough review.
· meets with teams seeking review and advice, in an in-person or online panel format, to promote ethical practice, knowledge sharing, and capacity building in the MSD Insights group and other teams. 
· is informed in its work by the existing National Ethics Advisory Committee’s Ethical Guidelines for Observational Studies[footnoteRef:1]  and Ethical Guidelines for Intervention Studies[footnoteRef:2] , the Health Research Council (HRC) Guidelines for Researchers on Health Research involving Māori[footnoteRef:3],  the Privacy, Human Rights and Ethics (PHRaE) and relevant guidelines for qualitative research, and any revisions to these guidelines. [1:  National Ethics Advisory Committee. 2012. Ethical Guidelines for Observational Studies: 
Observational research, audits and related activities. Wellington: Ministry of Health. consultation-draft-ethical-guidelines-observational-studies.doc]  [2:  National Ethics Advisory Committee. 2012. Ethical Guidelines for Intervention Studies. 
Wellington: Ministry of Health. consultation-draft-ethical-guidelines-intervention-studies.doc 
]  [3:  Hudson, M., Milne, M., Reynolds, P., Russell, K., Smith, B. (2010). Te Ara Tika Guidelines for 
Māori Research Ethics A Framework for Researchers and Ethics Committee Members. Wellington, Health Research Council. Te Ara Tika Guidelines for Maori Research Ethics | Health Research Council of New Zealand] 

· is an advisory and not an approval Panel.
Panel members and their role 
Members of the MSD Research Ethics Panel bring a range of skills, viewpoints and experiences to their review and advice. They are expected to provide independent ethical advice and bring external expertise to the work of the Panel, notwithstanding that some members may have other contractual roles with MSD. The core functions that are to be covered by the Panel members are:
· Significant social sector research or policy expertise
· Experienced ethicist
· Māori research expertise
· Pacific research expertise
· Disability representative
· Benefit advocate or client voice representative 
The role of the individual members of the MSD Research Ethics Panel is to: 
· read meeting papers in preparation for each meeting
· attend meetings and actively participate in the Panel’s discussions
· draw on existing guidelines and their own ethical, legal, research and/or ‘end user’ expertise
· identify, debate and discuss ethical issues with a view to reaching a collective decision on the advice to be provided to teams 
· draw connections with relevant issues in the wider research and ethics environment
· review minutes and a summary of out-of-cycle reviews for Panel meetings
· review advice letters produced following each meeting, prior to their distribution to the Panel attendees.
Fees and logistical arrangements 
The Panel is classified as a Group 4 Committee or Board (Level 2) under the Cabinet Fees Framework. Accordingly, there is a daily meeting fee of $616. Depending on the size of the agenda, we expect you will need either a half day or a full day of preparation time. As such, payment per meeting will be $616 plus a proportion of this time depending on the preparation time needed. On occasion, Panel members may also be required to review out-of-cycle applications. Payment per out-of-cycle review will be the equivalent of a half day ($308), to a maximum of two per month. Payment will be made on invoice.

The MSD Research Ethics Panel meets monthly. The meeting will be conducted online. The Panel will discuss at annual intervals (the final Panel meetings of the year), whether there is any interest in having any in-person meetings for the following year.
 
Travel and accommodation to attend MSD Research Ethics Panel in-person meetings will be booked by the Ministry and we will endeavour to coordinate with other meetings where possible. 

Any other roles or work undertaken for the Ministry outside of the MSD Research Ethics Panel should be regarded as separate and any potential conflict of interest between the two would need to be declared.

Appointment is for a term of three years, with provision of termination after a shorter period by either party without compensation.
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