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PLACEMENT PROGRESS REVIEW 

1. This form should be completed by the Placement Specialist together with the participant and supervisor every 6 months during the placement (4 times altogether). 

2. The review is not a performance appraisal, but can help highlight any training needs or ways that we can help the participant to have a successful placement. 

3. These reviews are used to check on progress, and to alert the casework advisor to developing problems.  We use some answers for reporting (such as the number of people who have had training during their placement) so it’s important that they’re filled in completely and accurately. 

4. Please ensure the participant knows that personal information will only be used for the purposes specified above, and will not be disclosed to anyone who is not directly involved in the Mainstream placement.
5. ‘You’ and ‘your’ refer to the participant. 
6. Please ensure that everyone attending the review meeting understands they can discuss any issues in private if they prefer.  
This review must be completed and returned by (date) ______________________________         

to: Mainstream Casework Team, Ministry of Social Development, PO Box 1556, Wellington 6140.
Placement Specialist: _____________________________________________________

Mainstream participant:  ___________________________________________________

Supervisor:
____________________________________________________________ 

Participant’s position: _____________________________________________________
Salary:  _________________________ Average hours per week: __________________
Your career
1.
Do you have a plan for progressing your career? ( Yes  ( No
2.
What actions have been taken towards progressing your career? 

	( Talked to Placement Specialist about career options
	( Looked up job vacancies 

	( Updated my Employment Dream Action Plan
	( Talked to supervisor about job vacancies



	( Had a performance appraisal


	( Applied for a job



	( Looked up training courses 
	( Other (please give details) ​​​​​​​​​​​​​​​​​​​​​​​​​​


	( Applied for training courses


	


3.
Have you have any training during the last six months?        If yes, please describe:
	Internal / on-the-job
( Yes  ( No
	

	External

( Yes  ( No
	


4.
During the last 6 months I have:

Developed new skills   ( Yes  ( No                Become more confident in my job  ( Yes  ( No
Satisfaction with your placement
5.
How satisfying is your current job?

( Very satisfying


( Moderately satisfying 

( Not satisfying

6.
What kind of supervision do you have?

( weekly

( monthly
   ( open door
  
( peer
   
( other

7.
Are you satisfied with the level of supervision?  
( Very satisfied


( Moderately satisfied 


( Not satisfied

8.
Have you have had any contact from your Placement Specialist during the last six months?







( Yes  ( No
9.
Are you satisfied with the level of contact?

( Very satisfied


( Moderately satisfied 


( Not satisfied

10.
Have you had reason to contact the Mainstream Employment Programme in the last six months? ( Yes  ( No  If yes, who took your query? ​​​​​​​​​​​​​​​​​​​​​​​​​​________________________

11.
Was your query answered satisfactorily? 
( Yes  ( No
12.
How would you rate your satisfaction with your placement overall so far?

( Very satisfied
( Moderately satisfied
( Not satisfied
( Disappointed
13.
If your answer to question 12 is not ‘very satisfied’, please say why. 
_________________________________________________________________________________

_________________________________________________________________________________
14.
Has your supervisor had any training during the period? 
( Yes  ( No 
15.
Is your supervisor satisfied with the placement so far?

( Very satisfied
( Moderately satisfied
( Not satisfied
( Disappointed
16.
If the answer to question 15 is not ‘very satisfied’, please say why. 

_________________________________________________________________________________

_________________________________________________________________________________

17.
Would you or your supervisor like someone to get in touch with you to help with your placement?
( Yes  ( No
18.
Have there been any changes to your job during the period under review?
Yes (  No (    If yes, please describe: _________________________________________

____________________________________________________________________
19.
Is there anything you would like to add: ____________________________________
____________________________________________________________________
Participant signature: ______________________
Supervisor signature: ____________________
Placement specialist signature: ____________________________
Date: _______________

For office use only


- File Number   __________


- Statistics        __________


- Contacts        __________


- Follow up       __________ 


- PPR number  1   2   3   4
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