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OSCAR application for approval


OSCAR application for approval
These details are required for all organisations applying to be approved by the Ministry of Social Development as an Out of School Care and Recreation (OSCAR) provider under the Social Security (Childcare Assistance) Regulations 2004.
	Your organisation’s details

	Legal name of your organisation
	

	Other names commonly used by your organisation
	

	
	

	Main office street address
	Number:

Street name:

Suburb or RD no:

Town or city:

	Main office postal address
	Number:

Street name:

Suburb or RD no:

Town or city:

Postcode:

	
	PO Box/Private Bag number:

Town or city:

Postcode:

	Email address
	


	Key contact details

	Contact person and 
position held
	Name:

Position:

	Telephone number
	Business: (0   )

Home: (0   )

	Facsimile number
	(0   )

	Email address
	


Please note that if you run more than one type of out-of-school programme, list them individually. Example: after-school, before-school, holiday programme.

	Information on OSCAR service

	Name of services approval is sought for
	Type of services
	Address of sites
	No. of children
	No. of staff

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	What is the legal status of your organisation?


· Charitable trust
(
Organisation set up under statute
· Incorporated society
(
Partnership

· Limited liability company
(
Unincorporated body

· Named individual
(
Registration number

	Name and Position of the person making the application


	Signature:
Date:


Name:

Position:

Attach a copy of all policies and procedures as outlined in the OSCAR Provider Guide together with sample copies of the following: 
	
	(

	Abuse recording/reporting forms
	

	Any agreement with other parties regarding facilities/responsibilities
	

	Company/trust/groups/rules/deeds. Copy of company registration certificate
	

	Employment agreement form
	

	Enrolment forms
	

	Medication consent form
	

	Position description/s
	

	Programme plan/brochures
	

	Proposed budget
	

	Registration with Police licensing and vetting service
	

	Registration/attendance form/packs
	

	Completed risk assessment management (RAMS) form (if extensive range of documents this will be viewed on file.)
	

	Staff code of behaviour
	


Address the application to:

Ministry of Social Development
Approvals Team Leader
Send the application and attachments to the appropriate address for your area.
	Auckland – for North Auckland, Auckland, Counties Manukau, South Auckland

	Postal address:
Private Bag 68 911
Phone: 09 913 1215


Newton


AUCKLAND 1145

Street address:
Building A


65 Main Highway


Ellerslie


AUCKLAND


	Midlands Central – for Central Plateau, Taupo, Bay of Plenty, Waikato, King Country, Taranaki, Coromandel Wanganui 

	Postal address:
Midland Regional Office


Private Bag 3222


Waikato Mail Centre


HAMILTON 3240
Street address:
Level 9, Anglesea Tower


Cnr. Collingwood and Anglesea Street


HAMILTON


	Wellington – for Dannevirke, Pahiatua, Horowhenua, Tararua District, Wairarapa, Wellington, Chatham Island, Gisborne, Hawkes Bay

	Postal address:
PO Box 27 504
Phone: 04 894 5300


WELLINGTON 6141
Street address:
Level 1, Freemason House


195-201 Willis Street


WELLINGTON


	Southern – for Canterbury, Southland, Otago, Marlborough, Buller, West Coast, Nelson, Tasman

	Postal address:
PO Box 940
Phone: 03 9614336

CHRISTCHURCH
Street address:
Firestone Building

84 Langdons Road


Papanui


CHRISTCHURCH 8053
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